
 
 

PUBLIC INFORMATION & COMMUNICATION SERVICES
NIH TASK ORDER

 
RFTOP#149
TITLE: Focus Groups for Menopausal Hormone Therapy Information Campaign
 
PART I - REQUEST FOR TASK ORDER (TO) PROPOSALS
 
A. POINT OF CONTACT NAME: Anthony Revenis

Phone (301) 402-3073 Billing Address:
Fax (301) 435-6101 Accounts Payable, OFM, NIH
Proposal Address: Bldg 31, Room B1B39
6011 Executive Blvd. Rm 529S Bethesda, MD 20892-2045
Rockville, MD 20892-7663

B.  PROPOSED PERIOD OF PERFORMANCE: 60 days from the date of
task order award.
 

C.  PRICING METHOD:  Firm Fixed Price - Currently available funding is limited
to $25,000.  Firms that can perform this work for less money will receive additional
points for price.  If, in the opinion of your firm, this is not a sufficient amount to conduct
a thorough evaluation, please specify how to best spend available funds, which tasks will
remain undone, and the additional amounts necessary to complete the evaluation.

 
D.  PROPOSAL INSTRUCTIONS:  The submission should be via email
and followed by a signed task order form.
 
E.  RESPONSE DUE DATE:  August 25, 2003 at 4:00PM EDT
 
F. TASK DESCRIPTION:  The contractor shall:
 
1. Meet with project officer to discuss project direction.
 
2. Present final schedule and moderator's guide to project officer for approval
prior to conduct of these activities.



 
3. Translate fact sheet, purse guide and public service announcement (print) into
Spanish for focus group testing.
 
4. Recruit and conduct three focus groups with women in the Washington DC
metropolitan area.
 
•         Two focus groups with English-speaking women (general audience)
o        Ages 45 and above
o        Women who have taken some form of menopausal hormone therapy (medications
or natural products)
o        Women who have not taken medications or natural products for menopause
 
•         One focus group with Spanish-speaking women
o        These women should be from diverse cultures
o        These women should also reflect the requirements for the "general audience"
 
5. Prepare and submit documentation of the focus group results with recommendations
for changing these materials to reflect concerns voiced by the focus group participants.
 

G.     EVALUATION FACTORS
•        Previous experience recruiting for and conducting focus groups in English  and
Spanish 40pts
 
•        Budget plan that reflects sound us of proposed funding 25 pts
 
•        Prior work with federal agencies on women's health educational campaigns

20pts
 
•        Performance recognition awards working on Spanish language projects and or
women's health programs. 15pts
 
Total Technical 100pts
 
 Price will not be the most important factor in determining award but will be considered.
 
 



TO #  NICS-#149
TITLE: Focus Groups for Menopausal Hormone Therapy Information Campaign
PART II - CONTRACTOR'S REPLY:  CONTRACT #263-01-D-0_____
Contractor:
Points of Contact:
Phone- Fax-
Address:
  

Pricing Method:     FFP
TOTAL COST:  $___________
ESTIMATED NUMBER OF HOURS:
PROPOSED COMPLETION DATE:
 
FOR THE
CONTRACTOR:___________________________________________________

Signature Date

 
SOURCE SELECTION:
 
WE HAVE REVIEWED ALL SUBMITTED PROPOSALS HAVE DETERMINED
THIS FIRM SUBMITTED THE BEST OVERALL PROPOSAL AND THE
PRICE/COST IS REASONABLE.
 
Billing Reference #  _______________________________
Appropriations Data: _______________________________
 

 
RECOMMENDED:
________________________________________________________________________

FAX # Signature - Project Officer Date
 
APPROVED:_____ _______________________________________________________

FAX # Signature - Contracting Officer Date

 
 
NIH APPROVAL -
 
CONTRACTOR SHALL NOT EXCEED THE ESTIMATED LABOR HOURS OR ESTIMATED TASK ORDER
AMOUNT WITHOUT THE WRITTEN APPROVAL OF THE CONTRACTING OFFICER & PICS
COORDINATOR

 
 
APPROVED:____________________________________________________________



Signature -Anthony M. Revenis, J.D.,  NIH-PICS Coordinator Date
 


