
INFORMATION AND COMMUNICATION SERVICES
NIH - TASK ORDER

RFTOP#79                 TITLE:  NIDCR Spanish Language Publications

PART I - REQUEST FOR TASK ORDER PROPOSALS

A.  POINT OF CONTACT NAME: Anthony Revenis

Phone- (301) 402-3073 Fax- (301) 435-6101

Proposal Address: Billing Address:
6011 Executive Blvd. Rm 529S Accounts Payable, OFM, NIH
Rockville, MD 20892-7663 Bldg 31,  Room B1B39

Bethesda, MD 20892-2045

B.  PROPOSED PERIOD OF PERFORMANCE: 150 days from date of award.  Possible
non-competitive extension at the option of the NIH to conduct additional Latino/Hispanic
market research, which will inform the development of a broad-based Latino/Hispanic
oral health education initiative.

C. PRICING METHOD:  Firm Fixed Price

D.  PROPOSAL INSTRUCTIONS:  Technical proposals should be no longer than 20
pages.  Proposals may be submitted electronically.  Please enter in the subject line the
following text, “RFTOP#79 - Proposal submitted by {Insert Firm Name}.”  A signed task
order form (last page of the RFTOP) maybe scanned and submitted or will be requested
after source selection.

E.  RESPONSE DUE DATE:  August 19, 2002 at 10:00am local NIH time.

F.  TASK DESCRIPTION:

The purpose of this task order is to assist the National Institute of Dental and Craniofacial
Research (NIDCR) with its efforts to develop accurate, easy-to-read, and appropriate
health education resources for Spanish-speakers, especially those who speak Spanish as
their first or only language.  More specifically, the Institute seeks assistance with the
following:

• Testing “Selle sus Dientes Contra Las Caries Dentales” with the target audience,
i.e. Spanish-speaking parents of children ages 5-15 (publication available at
http://www.nidcr.nih.gov/health/spanish/selle.asp-- redesign will be completed
prior to award of task order)



• Revising “Selle sus Dientes Contra Las Caries Dentales” based on pretest results
• Translating/adapting a new “Periodontal (Gum) Diseases” publication for Spanish

speakers who have recently been diagnosed with periodontal disease (English
version available at
http://www.nidcr.nih.gov/health/newsandhealth/gumDiseasesPub.asp;  English
print version now being revised based on results of pretest with patients and
providers)

• Testing the Spanish language adaptation of “Periodontal (Gum) Diseases” with
Spanish speakers who have recently been diagnosed with periodontal disease

• Revising the Spanish language adaptation of “Periodontal (Gum) Diseases” based
on pretest results

The successful offeror will:

• Translate/adapt the periodontal diseases booklet
• Edit and proofread all text
• Be responsible for pretest logistics for both “Selle sus Dientes Contra Las Caries

Dentales” and the periodontal diseases booklet, including securing
interviewers/moderators, developing screening tools, discussion guides,
recruiting, scheduling, etc.

• Analyze pretest results and draft clear, concise reports to include an executive
summary, sections describing the evaluation methods and findings, a section
discussing recommendations for revising the relevant publication, screeners,
interview/moderator’s guides, and copies of the materials tested.

• Revise publications as necessary
• Assist in the development of a distribution/marketing plan for each publication

NIDCR will:

• Review and approve all deliverables
• Have the Spanish language version of the periodontal disease pamphlet reviewed

for scientific accuracy by Spanish-speaking dentists
• Secure graphic design services including layout and mock-ups for two versions of

each publication (though input from the contractor based on experience with the
development of health education materials and programs for Hispanics will be
greatly appreciated)

• Furnish copies of each publication for pretesting

All work must be conducted in accordance with OMB regulations.

For background on Hispanics’ oral health, access to dental care, dental sealants, and
periodontal diseases, the contractor may wish to review relevant sections of “Oral Health
in America:  A Report of the Surgeon General” (available at
http://www.nidcr.nih.gov/sgr/oralhealth.asp).



G.  EVALUATION FACTORS

a. Technical approach (40%)

The contractor must demonstrate a thorough understanding of the task order requirements
and provide a detailed description of and rationale for the proposed approach.  The
contractor should also include an appropriate schedule of milestones and deliverables.
NIDCR will evaluate the soundness, practicality, and feasibility of the proposal.

b.  Staffing and management (30%)

The contractor must demonstrate experience of key personnel with projects like those
described in this task order.  Oral health expertise is not required if proposed personnel
have sufficient experience developing and evaluating Spanish-language education
programs or materials on other health topics.  Proposals should include half-page
summaries of relevant training, experience and skills of all persons proposed for the task
order (in lieu of full-length resumes), as well as a staffing and management plan with
proposed labor hours and how work, subcontractor work (if applicable), and
communication with NIDCR will be handled.

c.  Prior corporate experience (20%)

The contractor must demonstrate experience related to the work described in this task
order.  Half-page descriptions of no more than five projects demonstrating the
contractor’s ability to execute the proposed technical approach and/or the contractor’s
experience with health issues and the design and evaluation of health education programs
and materials for Spanish-speakers (especially low-income Spanish speakers) should be
provided.   References should also be provided.  Offerors are invited to submit examples
of health education materials previously developed and/or evaluated by the firm.
 
d.  Price (10%)

While price is not the only evaluation factor, costs will be considered in determining the
firm that represents the best value to the government.  To aid in the review of costs, the
contractor should include labor hours assigned to each staff person proposed for each task
in the business proposal.



TO # NICS- 79                              TITLE: NIDCR Spanish Language Publications
PART II - CONTRACTOR’S REPLY:  CONTRACT #263-01-D-0_____

Contractor:
Points of Contact:  
Phone- Fax-
Address:

TOTAL ESTIMATED COST: Pricing Method:  Firm Fixed Price

TOTAL ESTIMATED NUMBER OF HOURS:
PROPOSED COMPLETION DATE:

FOR THE CONTRACTOR:_________________________________________________
               Signature                                 Date

________________________________________________________________________
SOURCE SELECTION:

WE HAVE REVIEWED ALL SUBMITTED PROPOSALS HAVE DETERMINED
THIS FIRM SUBMITTED THE BEST OVERALL PROPOSAL AND THE
PRICE/COST IS REASONABLE.

Billing Reference #  _______________________________
Appropriations Data: _______________________________

RECOMMENDED: _______________________________________________________
            FAX # Signature - Project Officer                                Date

APPROVED:_____ _______________________________________________________
            FAX # Signature - Contracting Officer                         Date

NIH APPROVAL -

CONTRACTOR SHALL NOT EXCEED THE TASK ORDER AMOUNT WITHOUT THE WRITTEN APPROVAL
OF THE CONTRACTING OFFICER & ICS COORDINATOR

APPROVED:____________________________________________________________
Signature -Anthony M. Revenis, J.D.,  NIH-PICS Coordinator               Date


