PUBLIC INFORMATION & COMMUNICATION SERVICES

NIH TASK ORDER (For Use By Other Federal Agencies)

RFTOP#
TITLE:

PART I – REQUEST FOR TASK ORDER (TO) PROPOSALS

A.  Point of Contact Name:

Phone-
Fax-


Proposal Address:
Billing Address
B.  PROPOSED PERIOD OF PERFORMANCE: ??? days from date of award.

C.  PRICING METHOD:  Examples are Firm Fixed Price, Cost Plus Fixed Fee, Labor Hour, Time and Material, Cost Plus Incentive Fee, Cost Plus Award Fee, etc. 
D.  PROPOSAL INSTRUCTIONS:  Describe the format and number of copies.  You may have proposals submitted electronically but a signed task order form will be required for award.

E.  RESPONSE DUE DATE:  Insert a date or a number of days from the release of the RFTOP at 4:00PM EDT

F.  TASK DESCRIPTION:  

.
G.  EVALUATION FACTORS

RFTOP#
TITLE:

PART II - CONTRACTOR’S REPLY:  CONTRACT #263-01-D-0_____ TO #  ICS-___________________

Contractor:

Points of Contact:  

Phone-
Fax-

Address:

Pricing Method:     FFP
NIH Admin Fee:  $__________

TOTAL COST:  $___________
ESTIMATED NUMBER OF HOURS:

PROPOSED COMPLETION DATE:

FOR THE CONTRACTOR:___________________________________________________


Signature
Date


SOURCE SELECTION:
WE HAVE REVIEWED ALL SUBMITTED PROPOSALS HAVE DETERMINED THIS FIRM SUBMITTED THE BEST OVERALL PROPOSAL AND THE PRICE/COST IS REASONABLE.   
Billing Reference #  _______________________________  

Appropriations Data: _______________________________  
RECOMMENDED: ________________________________________________________________________


FAX #
Signature - Project Officer
Date

APPROVED:_____ _______________________________________________________


FAX #
Signature - Contracting Officer
Date


NIH APPROVAL -  

CONTRACTOR SHALL NOT EXCEED THE ESTIMATED LABOR HOURS OR ESTIMATED TASK ORDER AMOUNT WITHOUT THE WRITTEN APPROVAL OF THE CONTRACTING OFFICER & PICS COORDINATOR

APPROVED:____________________________________________________________  


Signature –Larry Manning.,  NIH-PICS Coordinator
Date 
